Illinois State University - International Business
Internship position

	ABOUT THE ORGANIZATION

	Name of Organization:  State of Illinois, Dept. of Commerce and Economic Opportunity
	Date:  October 4. 2007

	Name of Contact:  Rick Doggett
	Position/Title:  Chicago Office Manager

	Business Address:  100 W. Randolph, Suite 3-400, Chicago, Il.  60601

	Phone: (312 ) 814-7295
	Fax: (312 ) 814-6581
	E-mail: enrico_doggett@commerce.state.il.us

	Description of your organization’s activities:  

Foreign trade agency for the State of Illinois.  Responsible for assisting small to medium-sized Illinois companies to export their products and assisting foreign firms to locate in Illinois.



	Number of employees:  Domestically - 10

	Number of years that your organization has been in business:  36 years


	ABOUT THE INTERNSHIP

	Description of internship position:  

Intern will assist international trade specialists in all aspects of responsibility.  Intern will perform functions from mailing assistance, assisting with foreign visitors or dignitaries, filing, attending foreign trade events here in Chicago and around the state, 



	Semester(s) / Term(s) for this internship:  One semester (can be extended if intern performs very well)

	Will this be a paid internship position?   Yes _____           No __X__

	If paid, what will the approximate rate of pay be?

	Number of interns sought for this internship position:  1


	QUALIFICATIONS AND SCREENING PROCEDURES

	Qualifications desired in internship candidates (please include any special skills desired):

· Basic knowledge of business                                    (     Cultural sensitivity

· Skill in one or more foreign languages                     (     Computer literacy

· Cooperative attitude                                                  (     Willingness to learn

                                               

	Maximum number of applications accepted for review:  5

	Anticipated date of selection decision and candidate notification:  May 1, 2005

	Other information:

             Intern will gain first-hand knowledge of international trade realities




